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CK-)JJI-4.2.3 
IIoJiomeuue 06 YnpaBJieuuu KaJJ,pOB 

1 06m.ue IlOJI0'1\'.eHHSI 

1.1 HacTo51rn;ee IToJIO)l{emre p33pa6oTaHo Ha ocH0BaH1u1 II B cooTBeTCTBIIII c 

3aKOHOM PoccIIHCKOH <l>e,IJ,epau;IIII "06 o6p33oBaHIIII" ( B pe,IJ,. <l>e,IJ,epanbHoro 

3aKOHa OT 13.01.96 N 12-<1>3), 3aKOHOM PoccJIHCKOH <l>e,IJ,epau;IIII "O BhICIIIeM II 

IIOCJieBy30BCKOM rrpotj:>eCCIIOHaJibHOM o6pa30BaHIIII" (B pe,IJ,. <l>e,IJ,epaJibHoro 

3aKoHa OT 22.08.96 N 125-<1>3), "TmIOBhIM IIOJIO)l{eHIIeM 06 o6p33oBaTeJibHOM 

yLipe)l{)J,eHIIII BblCWero rrpocpeCCIIOHaJibHOro o6p330BaHII51 (BblCllleM yLie6HOM 

3aBe,IJ,eHIIII) PoccIIHCKOH <l>e,IJ,epau;IIII", yTBep)l{,IJ,eHHhIM rrocTaHOBJieHIIeM 

ITpaBIITeJihCTBa PoccIIHCKOH <l>e,IJ,epau;IIII OT 05 .04.01 N 264, "TIIIIOBhIM 

IIOJIO)l{eHIIeM 06 o6p330BaTeJibHOM yLipe)l{)J,eHIIII ,IJ,OnOJIHIITeJibHOro 

npocpeCCIIOHaJibHOro o6p330BaHII51 ( nOBbillleHII51 KBaJIIIcpIIKaI.I;IIII) cneu;IIaJIIICTOB"' 

YTBep)l{,IJ,eHHhIM rrocTaHOBJieHIIeM ITpaBIITeJibCTBa PoccIIHCKOH <l>e,IJ,epau;IIII OT 

26.06.1995 r. N2 610, Y cTaBoM MocKoBcKoro apxIITeKTypHoro IIHCTIITyTa 

(rocy,IJ,apCTBeHHOH aKa,IJ,eMIIII) - ,IJ,aJiee "MAPXH». 

1.2 YnpaBJieHIIe Ka,IJ,poB 51BJI51eTc51 caMOCT051TeJibHhIM cTpyKTYPHhIM 

no,IJ,p33,IJ,eneHIIeM fOY BITO «MocKOBCKIIH apxIITeKTYPHhIH IIHCTIITYT 

(rocy,IJ,apcTBeHHa51 aKa,IJ,eMII51» (,IJ,anee MAPXH), co3,IJ,aHo npIIKa3oM peKTopa 

no perneHIIIO YqeHoro coBeTa By3a. 

1.3 MecTOHaXO)l{,IJ,eHII51 YnpaBneHII51 Ka,IJ,poB: r. MocKBa, yn. Po)l{,IJ,eCTBeHKa, ,IJ,.11. 

1.4 )J,JI51 ocyrn:ecTBJieHII51 ,IJ,e51TenhHOCTII YrrpaBneHII51 Ka,IJ,poB BhI,IJ,eJieHbI 

noMern;eHII51: Ka6IIHeThI N2123A, N2128, N2129 B Kopnyce N2 2 II Ka6IIHeT N230 

B Kopnyce N2 3. 

1. 5 ITpeKparn;eHIIe ,IJ,e51TeJibHOCTII Y npaBJieHII51 Ka,IJ,poB ocyrn;ecTBJI51eTc51 nyTeM ee 

JIIIKBII,IJ,aI.I;IIII IIJIII peop raHII3aI.I;IIII. 

1.6 ITpII peopraHII3aU:IIII YnpaBneHII51 Ka,IJ,pOB IIMeIOrn;IIec51 ,IJ,oKyMeHThI no 

OCHOBHOH )J,e51TeJibHOCTII )J,OJI)l{Hbl 6hITb CBOeBpeMeHHO rrepe,IJ,aHbl Ha xpaHeHIIe 

rrpaBonpeeMHIIKy, a npII JIIIKBII,IJ,aI.I;IIII - B apXIIB aKa,IJ,eMIIII 

1.7 YnpaBJieHIIe Ka,IJ,poB Henocpe,IJ,CTBeHHO no,IJ,qIIH51eTc51 peKTopy MAPXH. 

1. 8 y rrpaBJieHIIe Ka,IJ,pOB B03rnaBJI51eT HaqaJibHIIK, H33HaqaeMbIH Ha 

,IJ,OJI)l{HOCTh npIIK330M peKTopa MAPXH. 

1. 9 PyKoBO,IJ,IITeJIII cTpyKTYPHhIX no,IJ,p33,IJ,eneHIIH ( ceKTopoB II yqacTKOB) 

B COCTaBe y rrpaBJieHII51 Ka,IJ,pOB, ,Il,pyrIIe pa60THIIKII y rrpaBJieHII51 Ka,IJ,pOB 

Ha3HaLiaIOTC51 Ha )J,OJI)l{HOCTII II OCB060)l{)J,aIOTC51 OT )J,OJI)l{HOCTeH npIIK330M 
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CK-,IJJI-4.2.3 
IloJioaceuue 06 Y npaBJieHHH Ka,11;poB 

peKTopa MAPXH TIO Tipe,n;cTaBnemno HaqaJibHHKa Y TipaBJieHmI Ka,n;poB. 

1.10 B cBoeH: ,n;eHTeJibHOCTH YTipaBneHHe Ka,n;poB pyKOBO,ZJ,CTByeTc.H: 

- ycTaBoM MAPXH; 
- HaCTOHII.J:HM TIOJIO)l(eHHeM; 

- 3aK0Ho,n;aTenbCTBOM PoccHHCKOH <l>e.n;epan,HH. 

1.11 CTpyKTYPY H qHcneHHOCTb Y TipaBneH~ Ka,n;poB YTBep)l(.n;aeT PeKTop 

MAPXH, Hcxo,n;H H3 KOHKpeTHbIX ycnoBHH H oco6eHHOCTeii ,n;eHTenbHOCTH 

MAPXH TIO Tipe,n;cTaBneHHIO HaqaJibHHKa Y TipaBneH~ Ka,n;poB. 

1.12 YTipaBneHHe Ka,n;poB HMeeT B CBOeM COCTaBe: 

• ceKTop Tip0<peccopcKo-TipeTio,n;aBaTenbcKoro cocTaBa; 

• ceKTOp a,n;MHHHCrpaTHBHO-yTipaBJieHqecKoro, yqe6HO-BCTIOMoraTeJibHOro H 

Tipoqero 06cny)l(HBa10ru:ero TiepcoHaJia; 

• yqacTOK BOHHCKoro yqeTa; 

• yqacToK ocpopMneH~ Ha rocy.n;apcTBeHHbie H oTpacneBbie Harpa,n;bl. 

• CTy,n;eHqecKHH OT,n;en 

1.13 PacTipe.n;eneHHe o6H3aHHOCTeii Me)l(,n;y pa6oTHHKaMH Y TipaBneHHH 

Ka,n;poB ocyru:ecTBJIHeTCH HaqaJibHHKOM y TipaBJieHHH Ka,n;poB. 

2 3a,ZJ,aqu 

Ha YTipaBneHHe Ka,n;poB B03JIO)l(eHbI cne.n;y10ru:He 3a,n;aqH: 

2.1 Ilo.n;6op H paccTaHOBKa Ka,n;poB. 

2.2 J13yqeHHe ,n;eJIOBbIX H MOpaJibHbIX KaqecTB pa6oTHHKOB TIO HX 

TipaKTHqecKOH ,n;eHTeJibHOCTH. 

2.3 Co3,n;aHHe pe3epBa Ka,n;poB ,n;AA BbI.IJ;BH)l(eH~ Ha pyKOBO.IJ;HII.J:He H 

MaTepHaJibHO OTBeTCTBeHHbie ,IJ;OJI)l(HOCTH. 

2.4 IloBbIIIIeHHe KBaJIHcpHKaD,HH Ka,n;poB. 

2.5 YqeT Ka,n;poB. 

2.6 06ecTieqeHHe TipaB, JibrOT H rapaHTHH pa60THHKOB aKa,n;eMHH. 

3 <l>yHKD;HH 

YTipaBneHHe Ka,n;poB BbIIIOJIHHeT cne.n;yIOru:He cpyHKD,HH: 

3 .1 06ecTieqeHHe pa3pa6oTKH Ka,n;poBOH TIOJIHTHKH H crpaTerHH 

MAPXH. 
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3 .2 Pa3pa6oTKa nporHo3oB, onpe,z:i:erreHrre TeKyru:eii noTpe6HOCTH B Ka,z:i:pax 

H HCTOl:JHHKax ee y,z:i:oBJieTBOpeHH51 Ha OCHOBe H3y11eHH5I pbIHKa Tpy,z:i:a. 

3 .3 06ecne11eHrre MAPXI1 Ka,z:i:paMrr pa6011rrx rr crry)Karu:rrx Tpe6yeMbIX 

npocpecc11ii, cneu,11aJibHOCTett 11 KBarrm}:rnKaIJ,1111 B COOTBeTCTBl111 c u,err51Ml1, 

CTpaTer11ei1 11 npocp11neM npe.z:i:np1151Tl151, 113MeH51IOIIJ:l1Ml1C51 BHeIIIHl1Ml1 11 

BHyTpeHHHMl1 ycrrOBl151Ml1 ero ,II,e51TeJibHOCTl1. <I>opM11poBaH11e H Be,II,eHHe 

6aHKa ,II,aHHbIX 0 KOJil111eCTBeHHOM 11 Kal:JeCTBeHHOM COCTaBe Ka,II,pOB. 

3 .4 CoBMeCTHO c pyK0Bo,II,11Terr5IMl1 cTpyKTYPHI>IX no.z:i:pa3.z:i:erreH11i1 MAPXI1 

ocyru:ecTBJI51Tb no,II,6op 11 OT6op pa6oTHl1KOB, BHeceH11e COOTBeTCTBYIOIIJ:l1X 

npe,II,JIO)KeHl1H 06 11X Ha3Hal:JeHl111 Ha ,II,0JI)KHOCTl1, ocpopMrreH11e np11Ka30B 0 

np11eMe Ha pa6oTy 11 .z:i:pyroli Heo6xo,II,11MOH Ka,II,pOBOH ,II,OKyMeHTau,1111. 

3. 5 Pa3pa6oTKa ycrroB11i1 np11eMa Ha pa6oTy no KOHKypcy B 

COOTBeTCTBl111 c I10JIO)KeH11eM 0 nop51,II,Ke 3aMeru:eHl151 ,II,OJI)KHOCTeH Hay11HO­

ne.z:i:aror1111eCKl1X pa6oTHl1KOB B BbICIIIeM y11e6HOM 3aBe,II,eH1111 Pocc11i1cKoi1 

<I>e.z:i:epau,1111, no.z:i:roTOBKa 11 opraH113aIJ,1151 pa6oTbI KOHKypcHoro oT6opa. 

3 .6 I1HcpopM11poBaH11e pa6oTHl1KOB MAPXI1 06 11MeIOru:11xc51 BaKaHCl15IX, 

11cnOJib30BaH11e cpe,II,CTB MaCCOBOH 11HcpopMaIJ,HH ,II,JI51 pa3Meru:eHH5I 0605IBJieH11tt 

0 KOHKypcHOM OT6ope 11 HaHMe pa60THHKOB. 

3. 7 y CTaHOBJieHHe np51MbIX CB513eH c COOTBeTCTBYIOIIJ:l1M11 y11e6HbIMl1 

3aBe,II,eHl15IMl1, cJiy)K6aMl1 3aH51TOCTl111 Ka,II,pOBbIMl1 areHTCTBaMl1. 

3 .8 OcpopMrreHHe np11eMa, nepeBo,II,a 11 yBOJibHeH115I pa6oTHl1KOB B 

cooTBeTCTB1111 c TPY.II.OBbIM 3aKoHo,II,aTerrbCTBOM Pocc11i1cKoi1 <I>e.z:i:epau,1111, 

norro)KeH115IM11, 11HCTPYKIJ.115IMl1 11 np11Ka3aM11 peKTopa MAPXI1. 

3 .9 06ecne11eH11e y11eTa rr1111Horo cocTaBa 11 oxpaHa nepcoHaJII>HbIX 

,II,aHHbIX pa60THl1KOB. 

3 .10 Tip11eM, 3anorrHeH11e, xpaHeH11e 11 BbI,II,a11a TPY.II.OBI>Ix KHl1)KeK. Be.z:i:eH11e 

ycTaHOBJieHHOH ,II,OKyMeHTaIJ,1111 no Ka,II,paM. 

3 .11 Tio.z:i:roTOBKa MaTep11arroB ,II,JI.51 npe,II,cTaBrreH115I nepcoHarra K 

nooru:peHl151M, ocpopMrreH11e Harpa,II,HbIX .z:i:err pa60THHKOB, npe,II,CTaBJleHHblX K 

rocy.z:i:apcTBeHHbIM 11 oTpacrreBbIM Harpa,II,aM. 
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3 .12 ITo,z:i:roTOBKa COOTBeTCTBYI01llJ1:X MaTepHaJIOB ITO ITPHBJieqeHHIO 

pa6oTHHKOB K MaTep1rnJihHOH H ):(11C1(11ITJIHHapHOH OTBeTCTBeHHOCTH. 

3 .13 PaccTaHOBKa Ka,z:i:poB Ha OCHOBe 01(eHKH HX KBanmp11Ka1(1111, JIHqHblX 11 

,z:i:enoBhIX KaqecTB. KoHTponh 3a ITpaBHJihHOCThIO paccTaHOBKH pa6oTHHKOB 11 

HCITOJih30BaHH5f HX Tpy,z:i:a B cTpyKTYPHhIX ITo,z:i:pa3,z:i:eneH115fx MAPX:H. 1'fayqeH11e 

ITpocpeccHOHaJibHbIX, ,z:i:enOBbIX 11 MopaJibHbIX KaqecTB pa60THHKOB B ITp01(ecce 

HX Tpy,z:i:oBOH ,z:i:e5fTeJibHOCTl1. 

3 .14 OpraH113a1(115f arrecTa1(1111 pa6oTHHKOB MAPXI1, ee MeTo,z:i:11qecKoe 

11 11HcpopMa1(HOHHOe 06ecITeqeH11e, yqacTHe B aHaJIH3e pe3yJibTaTOB aTTeCTa1(1111, 

ocyl1(eCTBJieH11e ITOCT05fHHOro KOHTpOJI5f 3a XO):(OM BbIIIOJIHeHH5f perneHHH 

aTTeCTa1(HOHHOH KOMHCCHH. 

3 .15 y qaCTHe B ITO):(rOTOBKe Heo6xo,z:i:HMbIX MaTep11anoB ):(J15f paCCMOTpeHH5f 

Ha KOMHcc1111 ITO OKa3aHHIO MaTep11anhHOH ITOMOl1(H pa6oTHHKaM MAPXI1. 

3 .16 ITo,z:i:roTOBKa COOTBeTCTBYIOl1(11X ):(OKyMeHTOB ITO ITeHCHOHHOMY 

cTpaxoBaHHIO H ITpe,z:i:cTaBJieHHe 11x B opraHbI C01(HanhHOro 06ecITeqeH115f. 

3 .1 7 BI>1,z:i:aqa cITpaBOK o pa6oTe B MAPXI1, 3aH11MaeMo:H. ,z:i:omKHOCTH 11 

pa3Mepe 3apa60THOH ITnaThr. 

3 .18 06ecITeqeH11e C01(HaJibHbIX rapaHTHH Tpy,z:i:5fl1(HXC5f B o6JiaCTl1 

3aH5fTOCTl1, co6JIIO):(eHH5f ITOp5I,z:i:Ka Tpy,z:i:oycTpOHCTBa 11 ITepeo6yqeHl15f 

BblCB060)K,z:(aIOl1(11XC5f pa60THHKOB, ITpe,z:i:ocTaBneHH5f HM ycTaHOBJieHHbIX JihrOT 

11 KOMIIeHCa1(HH. 

3 .19 CocTaBJieH11e rpacpttKOB OTITYCKOB, yLieT HCITOJih30BaHH5f pa60THHKaM11 

OTITYCKOB, 0¢opMJieH11e OLiepe,z:i:HhIX OTITYCKOB B COOTBeTCTBHH c 

YTBep)K,z:i:eHHhIMH rpacp11KaM11 11 ,z:i:oITOJIHHTeJihHhIX OTITYCKOB. 

3 .20 0¢opMJieHHe 11 yLieT KOMaH,z:i:HpOBOK. 

3 .21 Ta6enhHhIH yLieT. 

3 .22 KoHTpOJih 3a cocT05fHHeM Tpy,z:i:oBOH ,z:i:11c1(HITJIHHhI B ITO,z:i:pa3,z:i:eneHH5fX 

aKa,z:i:eMHH 11 co6nIO,z:i:eHHeM pa60THHKaMH rrpaBHJI BHyTpeHHero pacITOp5I,z:i:Ka. 

3 .23 AHaJIH3 TeKyLieCTH Ka,z:i:poB. 
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3 .24 06ecITeLJeHtte p33pa6oTKH MepoITptt5ITHH ITO yKpeITnettmo Tpy,n:oBott 

JJ:HCU:HITITHHbI, CHmKeHmo TeKyLJ:eCTH Ka,n:poB, ITOTepb pa6oLJ:ero BpeMeHH, 

KOHTpOITb 3a HX BbIITOITHem1eM. 

3325 PaccM0Tpem1e )l{ano6 H 3a5IBITeHHH pa6oTHHKOB ITO BOITpocaM ITptteMa, 

ITepeMeIIJ,eHH5I H yBonbHeHH5I, HapyrneHH5I Tpy,n:oBoro 3aKoHo,n:aTenbcTBa. 

5 .26 ITpttH5ITtte Mep K BbrnBnettmo H ycTpatteHHIO ITpttLIHH, ITopo)l{,n:aIOIIJ,Hx 

)l{ano6bI pa6oTHHKOB. 

4 IIepeqeuh )J,OKyMenToB, JanuceU: u )J,aHHhIX YnpaBJJeuusi Ka)J,pos 

1 HoMeHKnaTypa ,n:en Y ITpaBneHH5I Ka,n:poB. 

2 ITono)l{eHtte 06 YITpaBneHHH Ka,n:poB. 

3 KoHTponbHbie 3K3eMITn5IpbI ~OIT)l{HOCTHbIX HHCTPYKU:HH coTpy,n:HHKOB 

Bcex CTPYKTYPHbIX IT0,n:pa3,n:enem1if MAPXI1. 

4 ITonttTHKa H U,en11 B 06nacT11 KaLJ:eCTBa. 

5 ~OIT)l{HOCTHbie HHCTPYKU:HM ITepcoHana ( c pa3,n:enoM 06 o65I3aHHOCT5IX B 

o6naCTH KaLJ:eCTBa). 

6 ~oKyMeHTbI ITO ITITaH11poBaHHIO ,n:e5ITeITbHOCTH ITo,n:pa3,n:eneHI15I (ITnaHbI 

Bcex BI1,I(OB ). 

7 ITepeLJ:eHb HopMaTHBHOH H TeXHHLJ:ecKOH ,n:oKyMeHTaU:HH (co cBe,n:eHtt5IMH 

06 H3MeHeHI15IX) H co6CTBeHHO ,n:oKyMeHTaU:H5I. 

8 ITepeLJ:eHb BHJJ:OB 3aIT11ceif H ,n:aHHbIX ITO KaLJ:eCTBY ITo,n:p33,n:eneH115I 11 

co6cTBeHHO 3aIIHCH H ,n:aHHbie. 

9 ITepeLJ:eHb o6opy,n:oBaHtt5I. 

10 CBe,n:eHH5I o peMOHTax o6opy,n:oBaHH5I, ero ITpoBepKax. 

11 Pe3ynbTaTbI BHyTpeHHHX 11 BHernH11x ay,n:ttTOB CMK, rrpoBe,n:eHHbIX B 

ITOJJ:p33,n:eneHHI1, 11 BbIITOITHeHH5I KoppeKTttpyIOIIJ,I1X 11 ITpe,n:yITpe)l{,I(aIOIIJ,l1X 

,n:ettCTBHH. 

12 Pe3yITbTaTbI ITpoBepoK COCT05IH115I ITOMeIIJ,eHHH H COOTBeTCTBYIOIIJ,ero 

o6opy,n:oBaHH5I (3HeprocHa6)1{eHtte, BeHTI1IT5IU:H5I H T.JJ:., ITpH Heo6xo,n:HMOCTH). 

5 IIpasa 

YITpaBneHtte Ka,n:poB ttMeeT npaso: 

5 .1 3aITpanrnBaTb B CTPYKTYPHbIX ITo,n:p33,n:eneHH5IX MAPXI1 

Heo6xo,n:ttMbie ,n:aHHbie o pa6oTHHKax, a ITPH ITp11eMe Ha pa6oTy 11 

ITepeMeIIJ,eHH5IX pa6oTHI1KOB - MHeH11e pyK0Bo,n:11Teneil cooTBeTCTBYIOIIJ,HX 

CTPYKTYPHbIX ITOJJ:p33,n:eneHHH. 

5 .2 KoHTpon11poBaTb B CTPYKTypHbIX ITo,n:pa3,n:eneHH5IX co6n10,n:eHtte 
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3aKoHo,n:aTeJibCTBa o TPY .z::i:e, rrop5I,n:Ka rrpe,z::i:ocTaBnemrn ycTaHOBJieHHbIX JibroT H 

rrpe11Mym:ecTB. 

5 .3 ,Il,aBaTb pyKoBO.IJ:HTeJI5IM CTPYKTYPHbIX no,n:pa3,n:e11eH11ii MAPXH 
o65I3aTeJibHbie .IJ:JI5I 11CITOJIHeHH5I YKa3aHl15I no BorrpocaM, OTHOC5IW:HMC5I K 

KOMrreTeHUHH YrrpaBJieHH5I Ka,n:poB. 

5 .4 Tpe6oBaTb 11 nonrrnTb OT BCex CTPYKTYPHbIX no,z::i:pa3,z::i:e11eH11H 

MAPXH cBe,n:eH115I, Heo6xo,n:HMbie ,z::i:1151 BbIITOJ1HeH115I B03J10:>KeHHbIX Ha 

YnpaB11eH11e Ka,n:poB 3a,z::i:aLJ. 

5.5 CaMoCT05ITeJ1bHO BecT11 rrepenHcKy no BonpocaM rro,z::i:6opa Ka,n:poB, a 

TaK:>Ke ITO ,z::i:pyr11M BonpocaM, BXO.IJ:5IW:HM B KOMneTeHU11IO YrrpaBJieHl15I Ka,n:poB 

11 He Tpe6y10m:11M cor11acoBaH115I c peKTopoM MAPXH. 

5.6 ITpe,n:cTaB11TeJibCTBOBaTb B ycTaHOBneHHOM nop51,z::i:Ke OT 11MeH11 

MAPXH no BonpocaM, OTHOC5IW:HMC5I K KOMneTeHu1111 YnpaB11eH115I Ka,n:poB 

BO B3a11MOOTHoIIIeHH5IX c rocy,z::i:apcTBeHHbIMH 11 MyH11u11na11bHbIMH opraHaM11, a 

TaK:>Ke .z::i:pyrHMl1 rrpe,z::i:rrpH5ITH5IMH, opraHl13aUH5IMH, yqpe:>K,n:eHH5IMH, B TOM q11c11e 

Ka,n:poBbIMl1 areHTCTBaMH H cny:>K6aMH 3aH51TOCTH. 

5. 7 ,[1,aBaTb pa31>51CHeHl151, peK0MeH,n:au1111 11 YKa3aH115I no BonpocaM, 

BXO.IJ:51W:11M B KOMneTeHu1110 YnpaB11eH115I Ka,n:poB. 

5.8 ITpoBO.IJ:HTb coBem:amrn 11 yqacTBOBaTb B coBem:aH115Ix, npoBO.IJ:l1MbIX B 

MAPXH no Ka,n:poBbIM BonpocaM. 

6. BJauMooTuorneuuSI ( cJiym:e6ub1e CBH3n)c no,LJ,pa3,LJ,eJieHnHMH 
,[1,1151 BbIIIOJ1HeHl151 tj:>yHKUl1H 11 pea11113au1111 rrpaB, npe,z::i:ycMOTpeHHbIX 

HaCT051W:11M rrono:>KeHHeM, YrrpaB11eH11e Ka,n:poB B3a11Mo,n:eiicTByeT: 

6.1 Co sceMu CTPYKTYPHhIMH no,LI,pa3,LJ,eJieHHSIMH MAPXH no BonpocaM: 

6.1.1 IloJZyi-teHuJl: 

- 3a51BOK Ha nepcoHan; 

- xapaKTepHCTl1K Ha pa60THHKOB, npe,n:cTaBJ151eMbIX K rroom:peH11IO; 

- xapaKTepHCTl1K Ha pa60THl1KOB, np11BJ1eKaeMbIX K MaTepHaJlbHOH H 

.IJ:HCUHITJIHHapHOH OTBeTCTBeHHOCTH; 

- o61>51CHHTenbHbIX 3arrncoK OT HapyIIIHTeneii Tpy,n:oBoil H npocpeccnoHanbHOH 

.IJ:HCUHITJllIHbI; 

- rrpe,z::i:no:>KeHHH .IJ:1151 COCTaBJ1eHH5I rpacpHKOB OTITYCKOB; 
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6.1.2 IlpeoocmaeJteHu5l: 

- perneHHH 0 IToorn:peHHH pa60THHKOB; 

- ITpoeKTOB ITpHKa30B o ITpHeMe, ITepeMern:e5111H 11 yBOJihHeHHH; 

- YTBep)K,II,eHHhIX rpaqrnKoB OTITYCKoB; 

- perneHHH aTTecTaU,HOHHOH KOMHCCHH; 

- MaTepHarroB ,IJ,JI5I BhI,[1,alJH cITpaBoK pa6oTHHKaM o pa6oTe B MAPXI1, 
3aHHMaeMOH ,[l,OJI)KHOCTH ( BhIIIOJIH5[eMOH pa60Thl, pa3Mepe 3apa60THOH ITJiaThI; 

6.2. C I>yxraJJTep11eH: 11 IIJJaH0Bo-cl>11HaHcoBhIM ynpaBJleH11eM no BonpocaM: 
6.2.1 IloJtyiteHu5l: 

- WTaTHOro paCITHCaHH5I; 

- ITOJIO)KeHHH 06 OITJiaTe Tpy,ll,a, 0 ITOp5I,II,Ke ycTaHOBJieHH5I Bcex BH)J,OB 

Ha,[l,6aBOK, ,[l,OITJiaT I1 ITpeMHpOBaHH5I pa60THHKOB; 

6.2.2 IlpeoocmaeJteHu5l: 

- cBe,IJ,eHHH o ITpHeMe, ITepeMern:eHHH M yBoJibHeHMM pa6oTHHKOB; 

- ITpHKa3oB o ITp11eMe, yBoJII>HeH1111 11 ITepeMern:eH1111 

MaTep11aJibHO OTBeTCTBeHHhIX rr11u,; 

- Ta6erre:I1 yL£eTa pa6oqero BpeMeHH; 

- r pacp11Ka OTITYCKOB 11 ITpHKa30B o ITpe,l1,0CTaBrreH1111 OTITycKa pa6oTHHKaM; 

- JIHCTKOB BpeMeHHOH HeTpy,l1,0CITOC06HOCTI1 K OITJiaTe; 

- CBe,[l,eHHH 0 CITHCOlJHOH q11crreHHOCTI1 pa6oTHHKOB; 

6.3. C Yqe6HhIM OTAeJlOM ITO BOITpocaM rrorryL£eHH5I cBe,[l,eHHH o ITOBhIWeHHH 

KBarrHcpHKaU,HH ITpocpeccopcKo-ITpeITo,lJ,aBaTerrhcKoro cocTaBa; 

6.4. c 10p11AllqecKOH CJlym:6oH: ITO BOIIpocaM ITOJiylJeH115I: 

- CBe,[l,eHl1H 06 I13MeHeHHI1 Tpy,ll,OBOfO 3aKOHO,[l,aTeJibCTBa, 3aKOHO,[l,aTeJibCTBa 0 

COU,HaJihHOM o6ecITelJeHHH; 

- pa3b5ICHeHHH ,[l,eHCTByIOrn:ero 3aKOHO,[l,aTeJibCTBa I1 ITOp5I,l1,Ka ero ITPHMeHeHH5I. 

7. 0TBeTCTBeHHOCTh 
7 .1. 0TBeTCTBeHHOCTh 3a Ha,[l,Jie)Karn:ee 11 CBOeBpeMeHHOe BhlIIOJIHeH11e 

YITpaBrreH11eM Ka,ll,poB cpyHKU,HH, ITpe,ll,ycMoTpeHHhIX HaCT05IITI:HM ITOJIO)KeH11eM, 

HeceT HalJaJibHHK y ITpaBJieHH5I Ka,ll,pOB. 

7.2. Ha HatJaJihHHKa YITpaBrreHH5I Ka,ll,poB B03JiaraeTc5I ITepcoHaJII>Ha5I 

OTBeTCTBeHHOCTh 3a: 

- opraH113au,11IO ,[l,e5ITeJihHOCTH YITpaBrreHH5I ITO BhIIIOJIHeHHIO 3a,[l,alJ M 

cpyHKu,11I1, B03JIO)KeHHhIX Ha YITpaBrreHHe; 
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IloJIO)l\'.ettue 06 YnpasJiettuu 1rnil,pos 

opramnau:mo B Y rrpaBrremu1 orrepanrnHoH H KaLieCTBeHHOH 

IIO,Il;rOTOBKH )J,OKyMeHTOB, Be)J,eHHe )J,errorrpoH3BO,Il,CTBa B COOTBeTCTBHH c 

rrpaBHJiaMH H HHCTPYKU:H5lMH; 

co6mo,Il,eHHe pa6oTHHKaMH YrrpaBrreHH5l TPYAOBOH H 

rrpoH3BO,Il,CTBeHHOH )J,HCU:HIIJIHHbI; 

- o6ecrreLieHtte coxpaHHOCTH HMymecTBa, HaXO)J,5lIUeroc5l B Y rrpaBrreHHH 

If co6mo,Il,eHHe rrpaBHJI IIO)KapHOH 6e30IIaCHOCTH; 

- rro,Il,6op, paccTaHOBKY H ,Il,e5lTeJibHOCTb pa6oTHHKOB YrrpaBrreHtt5l; 

- COOTBeTCTBHe 3aKOHO,Il,aTeJibCTBY BH3HpyeMbIX (IIO)J,IIHCbIBaeMbIX) HM 

rrpoeKTOB rrpHKa30B, HHCTPYKU:HH, rrorro)KeHHH, rrocTaHoBrreHHH H ,Il,pyrttx 

,Il,OKyMeHTOB. 

7.3. Pa6oTHHKH YrrpaBrreHH5l Ka,Il,pOB rrptt ou:eHKe ,Il,eJIOBbIX KaLieCTB 

rrepcoHarra aKa,Il,eMHH ofor3aHbI HCXO,Il,HTb TOJibKO H3 oqrnu:ttaJibHO rrorryLieHHbIX 

,Il,aHHbIX H MaTepttarroB H He BrrpaBe pa3rrranrnTb rrepcoHaJibHbie )J,aHHbie o 

pa60THHKaX. 

7.4. <I>yHKU:HOHaJibHbie o65l3aHHOCTH If OTBeTCTBeHHOCTb pa60THHKOB 

Y rrpaBrreHH5l Ka,Il,pOB ycTaHaBJIHBaIOTC5l ,Il,OJI)KHOCTHbIMH HHCTPYKU:H5lMH, 

KOTOpbie yTBep)K,Il,aIOTC5l peKTopoM MAPXI1. ITo,Il,rOTOBKY rrpoeKTOB 

)J,OJI)KHOCTHbIX HHCTPYKU:HH ocymecTBJI5leT HaLiaJibHHK Y rrpaBrreHH5l Ka)J,poB. 
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